R
Koxexe 3THKH H CJIy»eOHOro MoBeIeHnsl pa00THAKOB ]

JOIIKOJILHOr0 06pa30BaTesHOro yapexaenus «/ler
(masee - Yapexaenune)

1. O6mue moI0XKeHHs

1.1. Kojekc IpeCTaBIAeT cO60H COBOKYIHOCTh OOIMX MPUHIAIOB IIPOhECCHOHATBHON STHKH

¥ OCHOBHBIX IIPABHJI CITy)XeOHOTO TIOBEIEHHS, KOTOPBIM JNOJKHBEI PyKOBOICTBOBATECSA paboTHUKH

YupexaeHus.

1.2. Osmaxkomienme ¢ KOmeKcoM TIpak[aH, MOCTYNAONMX Ha paboTy B YUpeKICHHE,

IPOU3BOJUTCS B COOTBETCTBUHE CO CTaThei 68 TpynoBoro Koxexca Poccuiickoit Oenepanuu.

1.3. Llensro Komekca sBIsSeTCsS yCTaHOBICHHE OTHYECKHMX HOPM ¥ IIPaBUI CIry>Ke0HOTrO

TOBENIeHHs PAGOTHHKOB YUPEXKIEHHs W JUIL JOOPOCOBECTHOTO BBINONHCHHS HMH CBOEH

npodecCHOHANIBHOM AeATEIBHOCTH, 00ECICICHIEe SAMHOM HPaBCTBEHHO-HOPMATHBHOM OCHOBBI

TIOBeJICHHUS pabOTHUKOB Y UpexieHus, GOpMUPOBaHKE HETEPITUMOTO OTHOIMEHHS K KOPPYIIIHH.

1.4, Komekc CIyXHT OCHOBOH st (OPMHpPOBaHMS B3aUMOOTHOLICHHH B YupexIeHuH,

OCHOBAHHBIX HA HOPMaX MOPAJIH, YBKATEILHOTO OTHOIIEHHS K paOOTHHKAM U Y UPSXKICHHIO.

1.5. KozieKe mpu3BaH MOBHICATE 3Q(QEKTUBHOCTD BEITONHEHNs PaOOTHAKAME Y IPEKICHHS CBOMX

JIO/DKHOCTHBIX 00S3aHHOCTEM.

1.6. 3uanue u cobmoneHue paboTHHKaMu HonoxkeHu# Komekca sBisieTcs OQHAM M3 KPUTCPHEB

OIIEHKY Ka4eCTBa X IPO(PECCHOHATLHON AESATEIFHOCTH H CITY)KEOHOIO [IOBSACHHS.

1.7. Kaxnplii paGOTHHK YHUpexkIeHHs LOIDKSH CIeNoBarh Tonoxernsv Konekca, a Kaxbli

rpaxanuH Poccmiickoit deepaliuy BIPaBe OKUIATh OT pabOTHHKA VYupexxaeHus OBEICHUS B

OTHOIIEHUSX ¢ HAM B COOTBETCTBUH C IonoxeHusMH Konekca.

1.8. 3a mapymemue mnonoxeHumi Komekca paGOTHMK VYUPEeXACHHS HECET MOPAJBHYIO

OTBETCTBEHHOCTb, @ TAK)KE HMHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C 33aKOHONATCIBCTBOM

Poccuiickoit @enepanuu.

2. OcHoBHBIE IOHATHSA

2.1. B nensax Komekca UCIOIB3YIOTCSA CIEAYIOIINE TOHATHA!

- pabGOTHHUKH YUpeXKIECHHUS - JIUIA, COCTOAIINE ¢ Y UPSIKICHHEM B TPYIOBBIX OTHOIEHHUSX;

- cuyxebHas mHOpManus - Jrobas, He SBISIOMAscS OOIMENOCTYIHOW M HE IOANEKAIasd
pasrIamenuio WHMOPMALKS, HaXOMAIIA’ICS B PACIOPSKEHHH PaOOTHUKOB YUPSKACHHA B
CHIly HX CIIykKeOHBIX OBS3aHHOCTEH, PaCIPOCTPAHEHHE KOTOPOH MOXKET HAHECTH ymepo
3aKOHHBIM HHTEpecaM Y UpeiKIeHN s, KIUEHTOB Y YPEIKICHHUS, ICTIOBBIX ITAPTHEPOB;

- KIHMeHT YUpeXIeHWS - IOpUIUUECKoe WIH (QH3MYEcKOoe JIMI0, KOTOPOMY OpraHH3allieH
OKa3bIBAIOTCA YCIIYTH, IPOM3BOASATCS pabOTHI B IPOLECCE OCYIIECTBICHUS AEATEIBHOCTH;

- [enoBOM mapTHep - (U3MYECKOe MM IOPHIMYECKOE JIUIO, C KOTOPHIM Y UPEKICHHE
B3aUMOZIEHCTBYET Ha OCHOBAHUH JIOTOBOPA B YCTAHOBIEHHOH CEpe EATEIBHOCTH.

VHble IOHATHS, UCIIOIB3yeMBIe B HacTosmeM Konekce, IPUMEHSIOTCSA B TOM )K€ 3HaUCHUH, YTO U

B ®enepanbHoM 3akoHe 0T 25 nexabps 2008 roma Ne 273-03 «O mpoTHBOAEHCTBHU KOPPYIIITHHY.

3. OcHoOBHBIE IPHHIANBI TPodecCHOHATBHON dTHKH
patoTHUKOB YUpexKAeHUS

3.1. JleaTensHOCTh YUpexkmeHus ¥ paGOTHHKOB OCHOBBIBAETCSA Ha CIIEXYIOIIUX MPUHIIKAIIAX

po(heCCUOHANBHON ITUKHU:

— 3aKOHHOCTB: OpraHU3anus, paOOTHUKHM OPraHU3aIlMK OCYIIECTBIIAIOT CBOIO HEATEIBLHOCTH B
cootseTcTBuE ¢ Konctutynueit Poccutickoit @eneparun, henepalbHbIMA 3aKOHAMH, HHBIMU



HOPMaTUBHBIMU IIPABOBBIMH akTaMu Poccuiickoit Denepanuu, 3akoHOAATENECTBOM XaHTHI-
Mancuiickoro aBroHoMHOTr0 0Kpyra — IOrper, Komexcom;

IIPHOPHUTET IPAB U 3aKOHHBIX HHTEPECOB YUPEKIEHHUS, KIHCHTOB YUPEXKIEHHUS, IETOBBIX
NapTHEPOB: PabOTHUKM YHUPEKIEHHUS HCXOIAT M3 TOTO, YTO NPaBa M 3aKOHHBIE HHTEPECHI
Yupexzenus, KIHEHTOB YUPEeXAEHHsS W JEJOBBIX NAPTHEPOB CTABATCS BBINE JIHYHOMN
3aUHTEPECOBAHHOCTH PAOOTHUKOB Y UpEXKIEHHUS;

npodeccuoHanusmM: YupexueHHe NPUHMMAET Mephl IO IONNCPKAHUIO M IIOBBIIIEHHUIO
YPOBHS KBaIH(UKaMU B IPpohecCHOHANMM3MA PAGOTHUKOB Y UpexkIEHHS, B TOM UHCIIE IIYTEM
IIPOBEIEHUS IPODHECCHOHATBHOTO 00y YEHH .

PaboTHuKHM YYpeKIeHHS CTPEMATCS K HOBBILIEHHIO CBOETO IIPOhECCHOHAILHOTO YPOBHSL:
HE3aBUCHUMOCTh: PabOTHHMKH YUpeXIEHHS B IMPOIECCE OCYINECTBICHUS NEATEIHHOCTH HE
AOIYCKAOT MPEAB3ATOCTH X 3aBUCHMOCTHU OT TPETBUX JIML, KOTOPBIE MOTYT HAHECTH YyIepo
IpaBaM ¥ 3aKOHHBIM HHTEpPECaM KIIHEHTOB Y UPEXXICHHUS U IeJIOBbIX IIAPTHEPOB;
N0OPOCOBECTHOCTh: PabOTHUKM YupexkneHHsS OO0A3aHbI OTBETCTBEHHO U CIIPABE]THBO
OTHOCHTBCS IPYT K APYTY, K KIMEHTaM Y UPeKICHHUS U JIeJOBEIM MapTHEPaM.

Yupexnenue obecreunBacT Bce HEOOXOXMMBIE yCIOBHS, TO3BOJISIONINE ee KIMEHTY, a
TaK)KE OpraHu3allid, KOHTPOJMPYIOIIEH €ro MAesATeNbHOCTh, MONydYarb JOKYMEHTEL,
HEOOXOIMMBIE JUIS OCYIIECTBICHHS MMH IESTENBHOCTH B COOTBETCTBHH C TPEGOBAHISIMH
3aKoHozarenbeTBa Pocentickoit @enepanuu;

MH(GOPMAIMOHHAA OTKPBITOCTh: YUPEXEHHE OCYIIECTBISET PACKPHITHE HH(MOPMAIHH O
CBOEM TIPaBOBOM CTaryce, (GHMHAHCOBOM COCTOSIHHH, ONEPAlUsIX ¢ (HHAHCOBBIMU
HHCTPYMEHTaMH B IIPOLIECCE OCYIIECTBIECHUS JEATCIBHOCTH B COOTBETCTBHH C
3aKoHOzarenbCcTBOM Poccuiickoit eneparium;

OOBEKTHBHOCTb M CIPABEIIHBOC OTHOLICHHWE: YUpeXIeHHe 0OECIeUHBACT CIIPABEIIHBOC
(paBHOE) OTHOIIEHHE KO BCEM KIIHEHTAaM YUpPEXKACHHS U JEIOBbIM IapTHEPAM.

4. OcHOBHbIE MpPaBHJIA CJIY:KeOHOIO IMOBENCHUS
pabOTHHKOB Y4Upe:KaeHus

4.1. PaboTHuky YupexaeHus 00a3aHbL:

HCIOJIHATH JIOJKHOCTHEIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM IPO(ECCHOHATBHOM
YPOBHE B IeJLIX oOecrieueHus 3¢ GeKTHBHON paboThl YUpek IeHHs;

HCXOJIUTh M3 TOrO, YTO IIPH3HAHHE, COOMIONEHME W 3aluTa IpaB U CBOOOI dYEIOBEKA H
TpaXIaHWHA OTIPEIETIAIOT OCHOBHOM CMBICI U COEPIKAHUE ASSITETLHOCTH Y UPEXKICHHUS;
OCYIIECTBIIATE CBOIO JIEATEIBHOCTD B IIpefieiaX IOJTHOMOYHH TAHHOTO Y UpEeKIeHHUS;
cobmonarsk 6eCpHCTPaCTHOCTD, HCKIIOYAIOUIYI0 BO3MOXHOCTH BIMSHHS Ha CIYKEOHYIO
JEATEBHOCTD PEIIEHUH ITOIUTHYECKUX ITAPTHH, HHBIX O0IECTBEHHBIX 00BEIUHEHHMH;
UCKIIFOYaTh HEWCTBUS, CBA3AaHHBIE C BIMSHUEM KaKUX-TAOO JHYHBIX, HMYLIECTBEHHBIX
(bMHAHCOBBIX) H MHBIX HHTEPECOB, HPEIATCTBYIONUX H06POCOBECTHOMY HCIOTHEHHIO HMH
JOJDKHOCTHBIX 00S3aHHOCTEH;

IIOCTOSHHO CTPEMHMTBCI K 0oOecmedeHHIo 5(Q(GEeKTHBHOTO HCIIONB30BAHUSA PECYPCOB,
HaXOISIIIUXCS B PACIOPSKEHHH;

cobmonare IpaBuiia NEIOBOTO IIOBEACHHS H OOUIEHHUS, NPOSBIATH KOPPEKTHOCTH H
BHHMATEIBHOCTh B 00paIeHUY C KIIMEHTAMH U JIIOBBIMU TTapTHEPAMH;

IPOSABIIATE TEPIMMOCT M yBaX€HHE K 00BIYasM U TpaJuIUsAM HapomoB Poccum u rpaxmad
HHOCTPaHHBIX TOCYNapCTB, Y4YWTHIBATH KYJIBTYpPHBIE M HHBIE OCOOCHHOCTH pPa3IMYHBIX
9THUYECKMX, COLHMANBHEIX TPy, KOH(ecCHH, CrocoOCTBOBATh MEXHAIMOHAIBHOMY H
MEXKOH(ECCHOHAIEHOMY COTJIACHIO;

3aIlMIIaTh W MOANEPXKHBATH YEJIOBEUECKOE [OCTOMHCTBO TIpaXKdaH, YYHTBIBATH MX
MHJMBUTYaJIbHOCTh, HHTEPECH M COLHUAJbHBIE IIOTPeOHOCTH Ha OCHOBE IIOCTPOEHHUS
TOJIEPAHTHBIX OTHOLICHUH C HUMM;



_  cobmonarh Npasa KIHEHTOB YUpPEKICHHUs, rapaHTHPOBATh UM HEIIOCPSACTBCHHOE YIACTHC B
Iporecce MpPHUHATHS pENIEHWH Ha OCHOBE IPCHOCTABICHHA monHo#  MH(OpPMAIUH,
Kacaromencss KOHKPETHOTO KIIMEHTa B KOHKPETHOH CHTYyaIlUH;

—  BO3JIEP)KHMBATBCSA OT IIOBEICHUS, KOTOPOE MOLIO OBl BB3BaTh COMHEHHE B OOBEKTHBHOM
HCIIOHEHNHN JOUKHOCTHBIX 00S3aHHOCTe! paboTHHKA YUPEKICHUS, a TAKKE HE OIyCKaTh
KOH(IMKTHBIX CHTyaIlui, CIOCOOHBIX JUCKPEIUTHPOBATh MX ACATCIBHOCTH H CII0COOHBIX
HaHECTH YIIepO peIyTanuy Y UpekICHHUIO, a TAKKe OT IMOBEICHHUA (BBICKa3bIBaHUM, KECTOB,
NeiCTBHI), KOTOPOE MOXKET OBITh BOCIPUHSATO OKPYKAIOMMME KaK COIVIACHE IPHHATE BIATKY
WM KaK Ipoch0a O J1aue B3STKY;

— He WMCIONB30BATh MOMKHOCTHOE IIOJNIOKEHHE Ml OKa3aHUs BIMSHHA Ha MACATCIIBHOCTDL
FOCYIapCTBEHHBIX OpraHOB M OpPraHOB ~MECTHOTO  CaMOyIPaBICHHA, OpraHU3alHH,
JO/DKHOCTHBIX JIMI, TOCYIapPCTBEHHBIX H MYHUIUNAIBHBIX CIYXaluX IIPH PEHICHAH
BOITPOCOB JIMYHOIO XapaKTepa;

—  COOMIONaTh YCTAHOBIEHHBIC IpAaBUIA IyONMYHBIX BBICTYINICHHH W TPEHOCTABICHUA
cayxeOHOM HMHGOpPMAIMK, BO3IACPXKUBATHCA OT HEOOOCHOBAaHHOU ITyONUYHOM KPHUTHKU B
ampec Ipyr JApyra, MyONHYHBIX OOCYKICHHH HeHcTBUil ApYyT Apyra, HAHOCSIIMX YINepo u
TOZIPHIBAIOIINX PEMyTAIIHIO APYT APYTa, a TAKKe JCTOBBIX [1aPTHEPOB YupexaeHus;

—  YB@XHTEIBHO OTHOCHTHCS K JEATEITBHOCTH IIPEJCTABUTENICH CPE/ICTB MaccoBo# HHGOpPMaALUU
0 MHGOPMUPOBAHHIO 00MECTBA 0 paboTe YUpEXKICHHU, & TAKKE OKa3bIBaTh COIIEUCTBHE B
IIOJTy9EHHH JOCTOBEPHOH HHPOPMAIINY B YCTAHOBICHHOM MOPSIIKE;

—  HECTH TIEPCOHATBHYIO OTBETCTBEHHOCTD 32 PE3YIIBTATEI CBOCH NIEATENBHOCTH;

— paGOTHWMKE YUpeXIeHHs PH3BAHBI CIOCOOCTBOBATE CBOUM CITyXeOHBIM IIOBEICHUEM
YCTaHOBICHHUIO B KOJUIEKTHBE  JEJTIOBBIX B3aMMOOTHOIIEHUH ¥  KOHCTPYKTHBHOTO
COTPYIHHYECTBA JPYT C APYTOM;

— BHCIIHUH B paboTHHKa YUPEKICHUS IPU UCIIOTHEHHM MM NOJDKHOCTHBIX obs3aHHOCTEH, B
3aBHCHMOCTH OT yCIIOBHH paboThl 1 Gopmara cirykeGHOro MepONPHATHS, TOJDKEH BbIpaXaTh
yBaKEHHE K KIMCHTaM YUpeXJeHHs M [EJIOBBIM TIapPTHEPaM, COOTBETCTBOBATH
OOIIETPUHATOMY HEIOBOMY (WM KOPIIOPATHBHOMY) CTHIIO. KpUTepusiMu JSIOBOIO CTHILL
SIBILTIOTCS OQUIHAIBHOCTD, CAEPKAHHOCTD, TPAIUIIMOHHOCTD, aKKYPAaTHOCTD.

4.2. B cyxeGHOM MOBEAECHAH PaOOTHHKA HEJJOITY CTUMBIL:

—  m060ro BHIA BHICKA3bIBAHUS ¥ JCHCTBUS NUCKPHMMHHAIMOHHOTO XapaKTepa II0 IpHU3HaKaM
Ioma, BO3pacTa, pachl, HAIMOHAIBPHOCTH, A3bIKA, TPAKIAHCTBA,  COLHAILHOIO,
HMYIIECTBEHHOr0 WM CEMEHHOro IONOXKCHHMS, MONMTHYECKAX MM  PETMTHOSHBIX
MTpEeAIoYTEHHH;

—  rpyboCTH, IIPOSBICHHUS IPeHEOPEKUTENBHOTO TOHA, 3aHOCIMBOCTD, MPE/B3ATEHIC 3aMEHaHU,
TIpebABIEHAE HENPABOMEPHBIX, HE3ACITyKeHHBIX OOBMHEHWH, yTpO3EL, OCKOpOHUTEIBHEIE
BHLIPOKEHUS. WM PEILIMKH, JACHCTBHS, NPEIATCTBYIOIME HOPMAILHOMY OOIIEHUIO HIIH
IPOBOIUPYIONIAE IPOTUBOIIPABHOE [TOBEJICHHE.

43. Paboruk  VYupexneHWs,  HAJENCHHBIM  OpPraHU3alldOHHO-PACTIOPSIUTCIBHBIMH

IIOJTHOMOUHSIMH, TaKXKe 00s13aH:

— IPUHAMATH MEPHI 110 IPEIOTBPAIICHUIO U YPETYTHPOBAHHIO KOH(JIIKTa HHTEPECOB,;

—  IPEHAMATEH MEPHI I10 IPERYIPERICHUIO U IPECEICHMIO KOPPYIIIIHIL;

— CBOMM IIMYHBIM T[IOBEICHHEM IIOfaBaTh IIPEMEP YECTHOCTH, OECIPUCTPacTHOCTH H
CIIPaBeIJIMBOCTH.

5. TpeGoBaHHS K AHTHKOPPYIIMOHHOMY TOBEIEHUIO PA0OTHHKOB

5.1. PaGorHMK Y4UpeXAeHUS IPH MCIONHCHUHM UM JIOJDKHOCTHBIX 00s13aHHOCTEN HE BIIPABC

JOIyCKaTh JIMYHYIO 3aWHTEPECOBAHHOCTB, KOTOpas HPHMBOAUT HIIM MOXET TNPHUBCCTH K

KOH(GUIMKTY HHTEPECOB.

5.2. B yCTaHOBIEHHBIX 3aKOHOATENbCTBOM Poccuiickolt @exepamy CIydasx paboTHUK

Vupexmenus 00sf3aH IIPEACTAaBIATh CBENEHHS O JOXOHaxX, pacxonax, o6 wuMymecTBe H

00s13aTeNbCTBaX UMYIIIECTBEHHOIO XapaKTepa.



5.3. PaGotHuky VupexmeHHs B CydasX, yCTAHOBICHHBIX 3aKOHOMATENHCTBOM Poccuifckoit
OQezepauny, 3anmpermaercs NONydYarh B CBA3M C HCIONHEHHEM AOMDKHOCTHEIX OOS3aHHOCTEH
BO3HATPKICHUS OT QU3AYECKUX U IOPUAMIESCKUX JHI (IOAPKH, JEHEKHOE BOHATPAKICHHE,
CCYABL, YCIyrH, OIUIaTy pa3BICYCHUH, OTABIXAa, TPAHCIOPTHBIX pPACXOJOB M  WHBIE
BOSHArpaeHus). B ykasaHHBIX cllydasx [OIapKu, HOTydeHHBIE paGOTHHKOM YUpexIeHus B
CBA3M C IPOTOKONBHBIMM MEPONPHUSATHIMH, CIyXeOHBIMH KOMAHIUPOBKAMH H C JPYTHMH
OGHIHANBbHBIMA MEPONPUATHAMY, [PU3HAIOTCS COOCTBEHHOCTHIO OPraHM3AlMN H [epearoTCs
PaGOTHHKOM II0 aKTY B @HTHKOPPYILHOHHYIO KOMUCCHIO.

6. OOpamenue co cay:xeGHO uHPOpMAaNHeii
6.1. PaboTHuK Vupexaenus o0s3aH IPUHEMATH COOTBETCTBYIONIHE MEPHI 10 0OECTICUEHHIO
KOH(HIEHIMATBHOCTH MHQOPMAINY, CTaBIell M3BECTHOM €My B CBS3H C HMCIONHEHHEM UM
MOJDKHOCTHBIX  00s3aHHOCTEH, 3a HECAHKIMOHHPOBAHHOE pasIalleHHe KOTOpOH OH HeceT
OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOZATENBCTBOM Poccuiickoit ®enepanum.
6.2. PaboTHUK Yupex/IeHns BIpaBe 00pabaTsiBaTh 1 IepeaaBarh CIIyKeOHYI0 HHGOPMAITHIO TIPU
CoOMIONeHMH NeHCTBYIOMUX B YUPEKIEHNH HOPM U TPeOOBaHH, IPUHATHIX B COOTBETCTBHH C
3aKoHOMaTenbCTBOM Poccuiickoit @eneparun.



